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SAK - Overview

Welcome to School Attendance Keeper by RVPM Designs

School Attendance Keeper (SAK) is . .. a computer program to track school attendance and create federally
mandated attendance reports. School Attendance Keeper (SAK) can be used by a single user or multiple users
at the same time from a shared folder on your network.

SAK a shareware program and it can be freely download and tried out. However, the demo is expires after 45
program uses. To purchase SAK user licensing go to Licensing .

The main SAK interface is this easy to use Menu/lcon bar.

% School Attendonoe Keeper by BYPM Designe =|T]_=E|
File Attendance - Repots  Ssbup  Help

ey @B SH & 2

File Management

Print Setup
Backup Database

Purge Database

Importing and Exporting Overview
Import Classes
Import Students
Export Classes
Export Students

% Taking Classroom Attendance
g Reports Overview

General Setup Overview
Auto-create School Days
Manage School Days
Manage Classes
Manage Students
Manage Student-Days
Manage Class-Days
Manage Semesters/Defined Dates
Network Installations

Help
About School Attendance Keeper
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SAK - About SAK
About School Attendance Keeper

School Attendance Keeper is . . . A computer program to track school attendance. School Attendance Keeper

(SAK) can be used by a single user or many users at the same time (multi-user) from a shared folder on your
network.

Licensing : This is a shareware program and it can be freely download and tried out with an unlimited number
of students, classes and users. However, you are limited to 45 program uses. To purchase user licenses go to .

Licenses are sold and registered to individual schools.
Level 200 - Unlimited number users, classes, less than 200 students.
Level 500 - Unlimited number users, classes, less than 500 students.
Level 1000 - Unlimited number users, classes, less than 1000 students.
Level 2000 - Unlimited number users, classes, less than 2000 students.
Level 3000 - Unlimited number users, classes, less than 3000 students.

School districts interested in purchases multiple school licenses should contact .
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SAK - Print Setup

Print Setup

1. File>>Print Setup

— Printer

M ame: Lexmark 222232 Senes Properties. .. |

Status: Feady
Type: Lexmark £22-232 Senes

Where:  LPT1:
Comment;
— Paper — Orientation
Sige: Letter [B.5 %171 in] ll * Partrait

Source: | Automatic Paper Feed ;I jA " Landscape

Metwark... aF. Cancel

2. Select the Printer you wish to print to from the Name dropdown box.

3. If necessary use the Properties button to select printer specific options.

4. Set the Paper size and source as needed.

4. If necessary, change the orientation of the paper from portrait to landscape.
5. Select OK to send report to printer
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SAK - Backup Database

Backing Up Your Database

Before you purge your database at the end of the school year, you should backup your SAK data files. You
might also want to backup datafiles on a regular basis to have on hand in case of a system failure.

Note: All SAK network users need to exit the program before backing up,otherwise data files cannot be
accessed for a successful backup.

1. File >> Backup Database produces this pop up window.

“r Backup your School Attendance Keeper Data !EE

E Select the folder you wish to backup you data files to.
MOTE: Before Backing up - &ll School Attendance Keeper
users need to exit the program otherwise the data files
can not be accessed for a successful backup.

Backup to: T:\Projects\School Attendance Keeperh\SaKTest =

¥ Date-Time Stamp Backup Files Backup I Cancel

If checked the backup will be made to a folder within the backup
folder above named: ..\SAKBackup on 20030512 11 11PM

e

2. Use the o file button to navigate to the desired folder for placement of your backup files.

3. If the Date-Time Stamp Backup Files option is checked, the backup process will create a folder with the
date-time stamp as its name and it will contain the backup file. The date-time stamp format is YYYYMMDD
HHMM.

4. Click the Backup button.

5. A Confirmation window will pop up upon completion. Click OK to finish.
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SAK - Purge Database

Purging Your Database

Purging your database DELETES ALL School Attendance Keeper User Data. Classes maybe excepted.

1. IMPORTANT: Backup your data before purging database . See Backup Database

2. All network users of this program must exit the application before purging.
3. You must be closed out of the Daily Attendance window, or else you will get a warning window.

4. Setup Menu >> Purge Database will produce this pop up window.

4 Puige Data Tables

é§ Purge All Data Tables!!! @&

Deletes all School Attendance Keeper User Data except for classes.
IMPORTANT: You should backup your data BEFORE purging data!
NOTE: All network users of this program must exit application first!

Enter YES to Purge: |

[ also Delete Class Table
Purge All Tables (except class) | [ Cancel Help

5. In the textbox type Y-E-S to confirm your desire to continue.
6. Check the Also Delete Class Table if you want to delete the class table .

7. Click the Purge All Tables button.
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SAK - ImportingExporting

Importing and Exporting Data Files

Importing

SAK can import class and student data files from a CSV file generated from any spreadsheet or database
application. This ability helps new users incorporate data already generated from other programs and record
sets.

Normally, importing is done once at the beginning of a year, or when you first begin setting up SAK. Importing
students and classes at other times may corrupt your data files.

Import Classes
Import Students

Exporting
SAK can export class and student datafiles to CSV format files. This data can them be used by other

spreadsheet and database programs. Because exporting copies information from the data files, exporting can
be done at any time. Just be sure all users are closed out of the Daily Attendance window before exporting to
ensure that all data will be captured accurately.

Export Classes
Export Students
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SAK - DEF-CSV

CSV - C omma S eparated V alues.
A text file that is delimited (separated) by commas, tab characters, or spaces

http://www.rvpmdesigns.com/SAK/Helphtml/DEF_CSV.html [6/20/2003 12:24:36 PM]



SAK - Import Class Data

Import Class Data

Class records may be imported from a CSV file. Normally classes are not imported after student records have
been defined. Doing so will corrupt your database.

Note: CSV file must have header record labels of ClassName, Teacher, Grade.

1. File >> Import Classes. produces this pop up window.

e Impnrl Clazs Table to CSV File

WARNING: YOU NORMALLY DO NOT IMPORT CLASSES AFTER IMPORTING
E DR DEFIMIMG STUDENTS. THIS CAN CORRUPT YOUR DATASEN

Paﬂ‘r T \ProjectshSchool Attendance Kesper\SAKTest\CLassImportList.CSV = I

Import the list of active classes to a CSV file, ﬁ iz | Cancel |
Note: CSV file requires header record labels - ClassName, Teacher,Grade

" |
2. Use the i File Browse button to navigate to the folder where the CSV class file resides. Select the
appropriate file and click Open.

Impaort ) )

3. Use the ﬁ button to start the import. It may take a few seconds to import. When the Import
Complete window pops up it will show the number of class records imported, and the number of matched class
records updated if you were overwriting old class records.

4. Click OK .

5. For these imported classes to be included, the class attendance window needs to be closed and re-opened.
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SAK - Import Student Data
Import Student Data

Student records may be imported from a CSV file. Importing students is normally done once per year. Importing

students at other times may corrupt your database. If you have created classes, the class field in the csv file
must match exactly the class field you created for the import to work properly. Make a backup first if you are not

sure.

Note: CSV file must have header record labels of ClassName, Teacher, Grade, StudentLastName,
StudentFirstName, StudentExternallD

1. File >> Import Students will produce this pop up window.

< Import Student Table CSV File M= F |

m Fath: T:\ProjectsiSchool attendance Kespear\SAKTesH® .CSY & |
A
_ : 5 503 ol Cancel '
Import the list of active students from a CSV file il

Fields: ClasshName, Teacher, Grade StudentLasthame, StudentFirsthame, StudentExternallD

WARNING: THIS IS NORMALLY DONE ONCE PER YEAR. DOING S0 AT OTHER
TIMES MAY CORRUPT YOUR DATABASE. IF YOU HAVE CREATED CLASSES THE
CLASS FIELD IM THE CSY FILE MUST MATCH EXACTLY FOR THE IMPORT TO
WORK PROPERLY. MAKE A BACKUP FIRST IF YOU ARE NOT SURE.

—u
2. Use the E File Browse button to navigate to the folder where the CSV students file resides. Select the
appropriate file and click Open.

Irnport . . .

3. Use the ﬁ button to start the import. It may take a few seconds to import depending on the
size of the file. When the Import Complete window pops up it will show the number of class records imported
and the number of matched class records updated if you were overwriting old class records.

4. Click OK .

5. Another Import Complete window will pop up and will show the number of student records imported, and the
number matched and updated.

6. Note: For these imported students to be included, the class attendance window needs to be closed and
re-opened.
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SAK - Export Class Data

Export Class Data

Class records may be exported to a CSV file.

1. File >> Export Classes produces this pop up window.

w5 Export Clazz Table to C5Y File

* » Path:T:\Projects\School Attendance -
f ‘3 Keeper\SAKTest\CLassExportList.CSV =
Export the list of active classes to a CSV file, ﬁ Evpore | Cancal
(=
2. Use the l—==d File Browse button to navigate to the folder where you want your newly created CSV Class

file to reside. The file name defaults to ExportClassList. CSV. You may rename the file in the File Name field .

Z; Export
3. Use the button to start the export and create the CSV file. The exported file will contain
the Class Name, Teacher and Grade.
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SAK - Export Student Data
Export Student Data

Student Records may be exported to a CSV file.

1. File >> Export Students produces this pop up window

“» Export Student Table to CS5Y File =1 E3 i
Fath: Ti\Projects\School Attendance =
Keeper\SAKTest\StudentExportlist.CEV (=

ﬁ Export | Cancel

Export the list of active students into a CSV file (ordered by das-}.}.
Fields: ClassMName Teacher,Grade, StudentLastNarme,StudentFirstiame

|

2. Use the o File Browse button to navigate to the folder where you want your newly created Class CSV

file to reside. The File Name will default to StudentExportList.CSV . You many rename the file here in the File
name field .

Z; Export

3. Use the button to start the export and the creation of the Student CSV file. The exported
file will contain the Class Name, Teacher and Grade, Student Last Name, Student First Name, Student External
ID.
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SAK - Daily Class Attendance

Taking Daily Class Attendance

%This is the Daily Class Attendance Window
% School Alendance Eeeper 1,2 by AYPM Designa [Dur School] - [(ailp Class Altendance]

5 Fis Anendance Bepots Selwp Help

15 x]

1. Select Date; 4| | EVELLE]  » | wed

=l 1 R D)

--Erd'r'5 Class Attendance Status

Incomplete
2. Select Class: |1 - Mrs, Bansdorf
3. Double click each student to change their status. Attendance Notes for the Day E |
mm>>
Last First Status =]
Cranial | Chauncay Fresent
Crannelly Eeilly Present
Effertz Gay Predent
lseoha Tharess Present
Keehler | Mayra Present
Kiehin | Tyler Present
Lesch | Kameron Present
Murazik Clarence Present
Furdy Elsanors Prasent
Reynaolds Cara Present
Reoh Crvilla Present .
Fisnds Tansy Present .
Schaden Camylle Present i
Wilhamison Cors Present PI"EEE“:L 16
Wiza Jacques Present Absent: 0
Tardy: 0
Total: 16

5 Al students Absent & Tardy |

£ Toggle Student Status

ﬁ Print Class Attendance

m Close aAttendance

1. Select the date of the attendance data to enter. The current day is the entry default.

2. Select the Class from the dropdown list of classes.
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SAK - Daily Class Attendance

< School Attendance Keeper by R¥PM Designs

File &ttendance - Reports  Setup  Help

B o @ SF )y &

1. Select Date: 4 || 5/21/2003 > | Wed ‘_

it T A R LS8 (K indergarten - Mrs. Hubbard -
3. Double click eI RE Rme  1x
1 - Mrs. Bansdorf

4. Check when 3 - Mrs. Lee a
Last 3 - Mrs. Delia ]
Bayer 3 - Mrs. Yanhalen C
Baogisich 4 - Mrs. Bellows )
Boyle 5 - Mrs. Goodard

Frami 6 - Mr. Sheppard

Franecki 7 - Miss Applebee

G.’i_laha"'" 7 - Ms. Zimmerman

rlillillg 84 - Mr. Witherspoon

Maore 8B - Mr. Witherspoon

Q'Conner nd”ﬂnceq“w.qqeme"t

Dermaearmmn | Tiimine | Dracant

3. Double click on each student to change their attendance status from Present to Absent or Tardy.
The status of the list of students automatically defaults to all students being present.

Alternately you can use the [ 3 Toggle Student Status |

to cycle through Present, Absent, Tardy for the selected student.
As the status of each student changes, the summary information will reflect the status changes.

button

4. If a warning window appears, it means the daily attendance list has been marked as Complete.
The status of the Day's Class Attendance is noted in red in the upper right of the window.
Uncheck the Check When Complete ==>> check box.

1. Select Dote: _ 4 || g aniRg] _* | Thu [-"-‘1 v's Class E’.rr-rﬂ-'ilt . Status
omplete
2. Select Class: [1 - Mrs, Bansdorf |

3. Double click each student to change their status Attendance Notes for the Day E I
4, Check when attendance is complete, ==>> ¥

Continue making edits.

5. Entering attendance notes for the day.
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SAK - Daily Class Attendance

ol |

Attendance Motes for the Day E I

:I Many students out with flu this =
week,

| IReminder: wash hands frequently
[l to minimize exposure to flu

Attendance notes are displayed across the network to all active users.
Place the cursor in the blue text box and type the note to display.

When complete, click the -E;I Save Attendance Notes for the Day button directly above the text box.

The Eﬁ}:ﬁll Students Absent & Tardy

just those students who are Absent and Tardy.

| button toggles between the entire class list or showing

The @ Print Class Attendance
attendance list for the current day.

I button creates a report of the individual class

The E Close Attendance I button closes the Daily Class Attendance window.
This is sometimes necessary to refresh the display, or when importing, exporting and backing up data.
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SAK - Reports

Reports

g This is the SAK Reports window where predefined reports can be selected and created.

: #15chool Attendance Keeper Reports

Report Typa

ey L T PP TTTR TS PR

BT T e T = e

" Entire School Year-End Report
" Monthly Report (Single Class)
" Monthly Report (Entire School)
" Defined Dates/Semester

" All Students (by Last, First)
" School Wide Daily Attendance

" Class List (with or without students) M ErnEHeRCTE Rl
Start: /472003 31| End:[6 /472003 @]
Month: April - 2003 il

Class: Kindergarten - Mrs. Hubbard
Student/Student 1D:

Wwillis Bayer Bayer Jms

(3] Defined Dates: ||Entire School Year = Fmt';: ;L?fi%%%
This is where you can run the g Start Report _ﬂ: Clase
reports School Attendance Keeper. ,

Individual Student - Generates a single student report showing, student name,class, grade, teacher,
status, days present, days absent, days tardy. Summary shows total attendance and attendance

percentages.
Options :

Start Date - type date into date box in MM/DD/YYYY format or use the ﬂl date button.

End Date - type date into date box in MM/DD/YYYY format or use the El date button.

Class - Use the dropdown list to select the desired class.
Student/student ID . Use the dropdown list to select the desired student from the selected class.

Class (Date range) - Generates a class report by date range showing, class, teacher, grade, list of
students, days present, absent, tardy for each student.Summary shows total days present, absent,
tardy for entire class and attendance percentages.

Options you can set are:

Start Date - type date into date box in MM/DD/YYYY format or use the El date button.

End Date - type date into date box in MM/DD/YYYY format or use the El date button.
Class - Use the dropdown list to select the desired class.

Entire School Year-End Report - Generates a summary report for the entire school, for the school year,
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SAK - Reports

showing days present, days absent and tardy. Notifies you if there are missing or incomplete class
attendance lists.
Options:

Month - use the dropdown list to select the desired month

Class - Use the dropdown list to select the desired class

Monthly Report (Single Class) - Generates a spreadsheet-like grid report showing class, grade, teacher,
status of data records. Lists each student with checkboxes for each day of the month containing
attendance character. Summary shows totals for each student, totals for each day, total present, total
absent, total tardy and attendance percentages.
Options your can set are:

Month - use the dropdown list to select the desired month

Class - Use the dropdown list to select the desired class

Monthly Report (Entire School) - Same as Single Class Monthly Report. Summary totals and attendance
percentages are tallied for the entire school. Notifies you if there are missing or incomplete attendance
lists.
Options:

Month - use the dropdown list to select the desired month

Defined Dates/Semester - Generates summary report for the entire school, broken down by class

showing class, teacher, grade, list of students and total days present, absent and tardy for each
student. Summary totals and attendance percentages are tallied for the entire school. Notifies you if
there are missing or incomplete attendance lists.
Options:

Defined Date - use the dropdown list to select the desired semester or defined date.

To create your own date ranges see Manage Semester/Defined Date .

All Students (by Last Name, First) - Generates an alphabetical report that lists all students (active and
inactive) in the entire school showing their last name, first name, status, and class.

School Wide Daily Attendance - Generates a report that summarizes the daily attendance of each class,

showing class, teacher, grade, status of attendance, number students present, absent, tardy and total.
Summary shows status of attendance, total present, absent and tardy and attendance percentages.
Indicates date, time and class name of the last attendance record update.

Option:

Start Date - either type date into date box in MM/DD/YYYY format or use the El date button.

Class List (without students) - Generates a list of defined classes.

Class List (with students) - Check the Print Report Details checkbox to generates a report that lists
students in each class for the entire school, showing class, teacher, student last name, and first name.
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SAK - Single Student Report

Single Student Report

Our School
Single Student Report
From: 1/01/2003 to 5,/20/2003

Student: Francizce Franecki
Class: Kindergarten - Mrs. Hubbard
Grade: Kindergarten Teacher(s): Mrs. Hubbard

Status: Active
Ahsent Days: 50152003, 502002003

SUMMARY
Present: a5 QF O Y
Absent: 2 2.06%
____Tardy: 0 0.00%
Attendance Tokbal: a7 100, 00%
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SAK - Monthly Class Report

Monthly Class Report

Class:  Hindenganen - Mis, Hubbard

Grade:  Hindanganen
Status:  Complete

Individual Class Monthly Atendanca Shest

Teacher(sh: Mrs. Hubbard

Last First NMHEBREEBEHEER ¥ EEEEEER LS
1| Bayer wWillia® PlE|R|R|P 9
2l Bogmich [TPT ple Tlele|e|e h plele|el e 20
JlH-'rIu Michaala PP 1 I f PlP|P|P] P 20
4| Frams Vicky ple alalele|e Llirle]r|[e]e 12
C| Franmek Franerca ple alelelr|e] [N Y rlrlr|r]r 19
& Graham Diavon rle HEBEE ple|r|e] P 21
Flills Elareka pl@ RIS f plelp| el e iF
8| Maars Wille ple NEBEE elelelele [T
'ilil:l'i_'nnm-r Sandrinss P|P AlB|FP|PF|P FIF|PF|R] P 20
10]Frosacon Junius e H R EL Flele|[r[r]r 1%
11] Sebaistar Arkura PlP PlE|P|P| & PlPIP|P]P |
12 Snark Ba Ple AEEEE ‘Yelelele|e T
13| Watars Carner I alple|alT F plelr|el P 18

Total Aksant &) 2 1|1

Tatal Tardy *[nacte 4 1

Total 254

SUMBMARY
Days Fresent: 254 9695 ]
Bhsank: 19 7.25 %
Tardy: (1] 35 %
Attendance Todal: e 1 100 00 %
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SAK - Entire School Year End Report

Entire School Year End Report

Qur School
Entire School Year-End Report
8f 62002 to  6M1/2004

SUMMARY
9f 52002 to B8/1942003
Days Present: 6058 95,94 U
Absent: 50 0.582 %o
Tardy: 15 0.24 0%
Attendance Total: 6124 100.00 0

Mote: There are missing or incomplete Aftendancea Lists for this report,
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SAK - Entire School Monthly Report

Entire School Monthly Report

Qur School
Entire School Monthly Attendance Report
April
SUMMARY
Day Present: 622 100.00 Yo
Absent: 0 poo %
Tardy: 0 0.00 %o
Attendance Total: 622 100.00 Yo
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SAK - Semester/Defined Range Report

Semester/Defined Range Report

Our Schoaol
First Semester
ar 512002 1o 1M1M22003

Claes: Kindergarten - Mrs. Hubbard

Grade: Kindergarten Teacher(s): Wirs. Hubband
Last First Present Absent Tardy
Baver Willis 1608 1] 1]
Bogisich MNayell 194 1 1
Baoyle Michasla 183 2 0
Frami Vicky 182 3 1
Franecki Francisco 182 3 1]
Graham Devon 1846 1] Z
Mills. Danika 182 3 2
Moora Wifillia 154 1 1]
O'Conner Sandrine 193 2 1]
Frosacco Jumnius 193 2 1
Schuster Arturo 194 1 o
Stark Bao 195 1] 1
Waters Conner 192 3 1

Mote: There are missing or incoemplets Altendance Lists for this class.

Clas=: 1 - WMrs Banzdaerf

Grade: 1 Teachear(s); hirs, Bansdart
Last First Present Absent Tardy
Bechtalar Mollia 185 1] 1]
Dianiel Chauncey 195 1] 1]
Donnelly Reilly 185 0 0
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SAK - Manage Semester/Defined Date Ranges

Manage Semester/Defined Date Ranges

This is the Manage Semester/Defined Date Range window where predefined date ranges for various
school year's reports can be set up and saved.

Note: These can overlap and are toatally under your control. This means that you need ot be aware of the
potential to have inadvertant overlaps for semester dates.

< Manage Defined Date Ranges / Semesters

Defined Date Ramg

Erntire School Year 9/ 52002

First Semester | ef s/2002 2
Second Semester 11/13/2002 173172003 3
Third Semeaster 2/ 3/2003 4/23/2003 4
Fouth Semester 4/24/2003 6/19/2003 5

<] | i
{ Insert || Change Delets | Cloge |

This is where you can optionally setup predefined date ranges for various school
year's reports. These can overlap and are totally under vour contral, This means
that vou need to be aware of the potential to have inadvertant overlaps for
semester dates.

To Add, Edit or Delete Semester/Defined Date Ranges go to Update and Edit Semester/Date Ranges
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SAK - Update and Edit Semester/Date Range

Update and Edit Semester/Date Range

This is the Manage Semester/Defined Date Range window where you can setup predefined date
ranges for various school period reports.

Note: These defined dates can overlap and are toatally under your control. This means that you need ot
be aware of the potential to have inadvertant overlaps for semester dates.

< Manage Defined Date Ranges / Semesters

Defined Date Range/Semeaster Start Date End Date Disp. Ran
Erntire School Year o 52002 LA19/2003
First Semester | 9f 5/2002 11/12/2003 o
Second Semester 11/13/2002 1/31/2003 3
Third Semester 2/ 3/2003 4/23/2003 4
Fouth Semester 4724/ 2003 6/19/2003 5

4] ] i
[ Insert J| Change Delate | Close |

This is where you can optionally setup predefined date ranges for various school
year's reports. These can overlap and are totally under vour contral, This means
that vou need to be aware of the potential to have inadvertant overlaps for
semester dates.

Adding a Semester/Defined Date Range
1. Click Insert . The Adding a Defined Date Range-Semester window will open.

<» Adding a Defined Date Range-Semester ;IQIEI
Desc: ||
Semester Start Date: | 5/22/2003 [2]
Semester End Date: | 5/22/2003 (2]
Sermester Ligt Dizplay Bank: | G
] 8 I Cancel |
BA22/2003 14:20:13

2. Give the time frame a meaningful description.
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3. Type in a Start and End Date in the MM/DD/YYYY format or use the El date button.

4. To position this defined date within the list, set the List Display Rank .to the desired position.
5. Click OK .

Changing a Semester/Defined Date Range

1. Click Change . The Changing a Defined Date Range-Semester window will open.

%> Changing a Defined Date Range- . ||:||EI

NEEeRF e School Year
Semester Start Date:  [9/5/2002 =]
Semester End Date:  |5/13/2003 [2]

Semester List Dizplay Bank: | 1

FPEMMI

Adrriristrator aF. I Cancel |

A20/2003 14:12:29

2. Make desired changes to the Description, Start Date, End Date, or Display Rank.
3. Click OK .

Deleting a Semester/Defined Date Range

1. Click Delete . A Confirm Delete warning window will appear.

2. If you are sure you want to delete the Semester/Defined Date Range click Yes .
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All Students by Last Name Report

Our School
All Students by Last, First Name
May 20, 2003

Adams Jaaden Acthng B2 - Mr. Witherspaon

Auer Tawin Actva 4 - iirs. Belaws

Barteil Arniy At 5 - wirs. Goadard

Bayer Caral Al L = Mrs, Goadand

Bayer wedlis Inactive prdergarién - Mre. Hubbard
Baatky Savanah Agtiva 2 - Wrz. Vanhalen
Boechtelar tallic actve L - Mrs. Bansdarf

Badnar Eldan Aoty 2= Mrs, Laa

Daar Marolaina Aotme 2= Mrs. Deha

Barmbasd CiumiLank AtTe & = Mr. Sheppard

Birg Slephana At 4 = Mrg, Belaws

Bade Lida Actma 2 - birs. Delia

Bagan Jacquelyn Hotive £ = Mrs, Lag

paogisich Hayeh Activa kimdengarten = Mre. Hubbard
Bayle Mechaela Aotwe Emdergarten = Mz Hubbard
bradike Adan Agtva B = My, Witharspogea
Bradike Darseay T LT £ = Mrs, Goadand

Brakka Sidngy Active 3 = Mrs, vanhalan

Brdwin Wiignne Aot B = Mr, Whitnarspoon
Dudainski Ak Aotive 7 = Miss spplebas

Buattner Edythe Active £ = Mr. Shappard

Busiiner Mazhate Actvea ED = Mr. ¥Whilhersgaon
Champlin Eathryne Ative 5 - Mrs, Goodand
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This Day's School Attendance Report

Our School
Entire School Daily Class Attendance (absent and tardy only)
Daste: 5/20/2003

|1 - Mrs. Bansdorf
Class: Kindergarten - Mrs. Hubbard
Grade: Kindergarten Teacher(s): Mrs. Hubbard
Status: Complete
Present: 13
Absent: 1 Absent; Francisco Franecki
Tardy: 1 Tardy: Danika Mills
Total: 14
Class: 1 - Mrs. Banzdorf
Grade: 1 Teacher(s): Mrs, Bansdor!
Status: Incomplete
Present: 14
Absent: 2  Absent: Thereza lacobd, Mayra Keehler
Tardy: 0
Tatal: i6
Class: 2 - Mrs. Les
Grade: 2 Teacher(s): s, Les
Status: Incomplete
Present: 1]
Absent: 1]
Tardy: 0
Taotal: 1]
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List of Classes

Without Students

Qur School
Classes

May 20, 2003
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Kindergarten - Mrs. Hubbard Mrs. Hubbard Kindergartemn
1 = Mrs. Bansdor! Mes, Bansdor 1
2 = Mps. Lo Mg, Laa z
2 - Mrs. Duelia Mrs. Delia i
2 = Mrs. VYanhalan Mrs, Vanhalen b
4 = Mg, Dalloiws Mes, Dallows 4
5 - Mrs. Gondard Mes, Goodard 5
& - Mr. Sheppard Mr. Sheppard ]
T = Miss Applebes Miss Applabas ¥
7 = Ms, Timinarman M=, Tirmmarman ¥
Ef - Mr. Witherspoon Me. Witharsponmn A
EB - Mr. Witherspoon Mr. Witharsponn ER
Adlvaacad Placamant Slanhay Coaglanan AR
With Students
our School
Classes
May 20, 2003
Findergarien - Mrs, Hubbard Mrs, Hubbard Eindergarian

1 dogisch Haygah

2  Boyle tichaela

3 Frami ocky

4 Fraarckl Francisca

5 Graham DEwan

6 Mils Darcka

7 Woare Wilin

a OfComrear Sandnng

9 Protacoo Jumiug

10  Echustar Artura

11 Sradk il

12 Waters Connes



SAK - Class Report by Defined Date Range

Class Report by Defined Date Range

Our Schoaol
First Semester
ar 512002 1o 1M1M22003

Claes: Kindergarten - Mrs. Hubbard

Grade: Kindergarten Teacher(s): Wirs. Hubband
Last First Present Absent Tardy
Baver Willis 1608 1] 1]
Bogisich MNayell 194 1 1
Baoyle Michasla 183 2 0
Frami Vicky 182 3 1
Franecki Francisco 182 3 1]
Graham Devon 1846 1] Z
Mills. Danika 182 3 2
Moora Wifillia 154 1 1]
O'Conner Sandrine 193 2 1]
Frosacco Jumnius 193 2 1
Schuster Arturo 194 1 o
Stark Bao 195 1] 1
Waters Conner 192 3 1

Mote: There are missing or incoemplets Altendance Lists for this class.

Clas=: 1 - WMrs Banzdaerf

Grade: 1 Teachear(s); hirs, Bansdart
Last First Present Absent Tardy
Bechtalar Mollia 185 1] 1]
Dianiel Chauncey 195 1] 1]
Donnelly Reilly 185 0 0
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General Setup

This is the General Setup window where global settings for the entire program are set. These options will
effect all active classroom users.

= school Attendance Keeper - Gemeral Setup g =10 x]

Registered School Name; [ dministrator
appears on all reports
Schoal Name (line2* ) |E'EUE'|':|D|"H.] the Minds of our Young

School Name (Line3* ) ]12‘3 West School Street, AnyTown, USA
*if any

W Teacher's attendance Windows shows School wide notes. Update every | 10 H, SEC.
W Teacher's Attendance Windows to show "all Absant and Tardy®
I Teacher Updates to Attendance Motes from Attendance Screen

Prasant Character; Ip
Absant Character: I.q
Tardy Character: IT

| Save || Cancel

Registered School Name

Enter the name of your school. Once SAK is registered the School Name will not be editable.

Two additional lines are supplied for optional information such as school address and school motto.
These three lines of information will appear as headers or footers on all reports.

Teacher Attendance Windows show School wide notes. Update every n seconds . This option allows
notes from each classroom to be displayed schoolwide to all network SAK classroom users. Teachers and
administrators are able to enter messages that will display school wide. When unchecked, the window is
removed and not available for viewing or entering. Recommended updating value of 10 seconds.

Teacher Attendance Windows to show "All Absent and Tardy" check box . When this is checked a button
appears that allows Teachers to toggle views from showing the entire class list, to showing just those who are
absent and tardy.

Teacher Updates to Attendance Notes from Attendance Screen. This allows teachers to add and edit notes
in the Attendance Notes window. When unchecked, Teachers are able to view notes but not add or edit them.

Set Characters for Present, Absent, Tardy . This option customizes the characters to represent Present,
Absent, and Tardy. Recommended options: Present = 'P'; Absent ="'A"; Tardy = 'T".
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Auto-create School Days

This is the Auto-Create School Days window.
Auto-create school days is performed only once per school year.

SAK is set up to work one year at a time. At the end of each school year, the data needs to be backed up and
purged, and a new year created.

This operation creates a school calendar from the start date, the first student day of the school year, and the
end date, the last student day of the school year.

o Aulo-Creale Sehool Days

IMPORTANT NOTE: This is only performed once per school year!
This windows will create school day records for any number of school

days between two days you select. Once created, yvou then can

adjust the status of each school day to Open, Closed or Wacation.

1. Select first student day of school year:
2. Select last student day of school year:
3. Select options: [ Allow Saturday Classes I Allow Sunday Classes

4, Chck on Auto Create Button: ﬁ Auto Create Days
5. Adust for Open, Closed and \acation Days:
Status: B+ close

Mote: This application is designed to operate in one school
year intervals. At the end of each year you usually purge
the database and create a new calendar year.

1. Select the first student-day of the school year. Type in the date in MM/DD/YYYY format or use the El
date button to choose a start date.

2. Select the last student day of the school year. Type in the date in MM/DD/YYYY format or use the I:E
date button to choose an end date.

3. Click the checkboxes to select options for the days of the school year. Allow Saturday Classes , will create
school days on Saturdays; Allow Sunday Classes , will create school days on Sundays.

ﬁ Auto Create Days

4. Click on the button and SAK will create an attendace record for each

school day.

5. To complete the setup it is necessary to adjust the calendar for holidays, workshop days, and inclement
weather days.

Go to Manage School Days on the Setup Menu or click to adjust the calendar as necessary.
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Further instructions for Manage School Days .
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Manage School Days

This is where the school year calendar is adjusted for closings due to vacation days, teacher in-service days, or
due to inclement weather or emergencies. These adjustments are done once at the beginning of the school
year to define the school year calendar.

This is the Manage School Days window.

Warning: Change actions here with school day records cannot be reversed and should be carefully
considered once the school year is set up. Changing the status of and "Open" Day will Automatically
delete all related Class-Day and Student-Day Records.

= Manage School Days [T x
— Day's Attendance Notes
ﬁ| Manage your school year, Ueid b5 Fracl eal=ihe el
8/ 3/2002 | Closed B
Wfed | 9/ 4/2002 | Open
Thu 9/ 52002 | Open
Fri 9/ 6/2002 | Open
Mon 9/ 972002 | Open
Tue 9/10/2002 | Open
Wed 9/11/2002 | Open
Thu 9/12/2002 | Closed
Firi /1372002 | Closed
Mon 91672002 | Open
Tue 91772002 | Open
Wed 9/18/2002 | Open
Thu 9/19/2002 | Open =
Fri 9/20/2002 | Open =
Mon 9/23/2002 | Open Cpen: 179
Tue 9/24/2002 | Open :
Wed 9/25/2002 | Open Smw‘ﬂf” L Eue EE
Thu 9/26,/2002 | Open Closed:
Fri 9/27/2002 | Open N
Mon | 9/30/2002 | Open H sa SOt
e afefvivinl o | 2~ f/‘} Create New Year
Change Selected Status | Insert | Delata Close
WARMING: CHAMGE ACTIONS HERE WITH SCHOOL DAY RECORDS CAN MOT BE
REYERSED AMD SHOULD BE CAREFULLY COMSIDERED DNCE THE SCHOOL YEAR
IS SET UP. CHANGIMNG THE STATUS OF AN "Open” DAY WILL AUTOMATICALLY
DELETE ALL RELATED CLASS-DAY AND STUDENT-DAY RECORDS!IN
[T Do not show further wamnings when changing day status,

To Add, Edit and Delete go to Update and Edit School Days
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Update and Edit School Days

This is Update and Edit School Days window where you can add, edit and delete school day records.

Warning: Change actions here with school day records CANNOT BE REVERSED and should be
carefully considered once the school year is set up. Changing the status of and "Open" Day
AUTOMATICALLY DELETES ALL RELATED Class-Day and Student-Day Records.

= Manage School Days [T x
— Day's Attendance Notes
ﬁ| Manage your school year, Ueid b5 Fracl eal=ihe el
D Day Status | =
Wfed | /2002 | Open
Thu 9/ 52002 | Open
Fri 9/ 6/2002 | Open
Mon 9/ 972002 | Open
Tue 9/10/2002 | Open
Wed 9/11/2002 | Open
Thu 9/12/2002 | Closed
Firi 9/13/2002 | Closed
Man 91672002 | Open
Tue 9/17/2002 | Open
Wed 9/18/2002 | Open
Thu 9/19/2002 | Open =
Fri 9/20/2002 | Open ~!
Mon 9/23/2002 | Open Cpen: 179
Tue 9/24/2002 | Open :
Wed 9/25/2002 | Open Smw‘ﬂf” L Eue EE
Thu 9/26,/2002 | Open Closed:
Fri 9/27/2002 | Open N
Mon | 9/30/2002 | Open H sa SOt
e afefvivinl o | 2~ f/‘} Create New Year
Change Selected Status | Insert | Delete Close
WARMIMNG: CHAMGE ACTIONS HERE WITH SCHODOL DAY RECORDS CAN NOT BE
REYERSED AMD SHOULD BE CAREFULLY COMSIDERED DNCE THE SCHOOL YEAR
IS SET UP. CHANGIMNG THE STATUS OF AN "Open” DAY WILL AUTOMATICALLY
DELETE ALL RELATED CLASS-DAY AMD STUDENT-DAY RECORDSIN
[T Do not show further wamnings when changing day status,

Close the Daily Class Attendance window before making changes.

Adding a Day
1. To add a day, click once on any day, and click the Insert button. The Adding a School Day window opens.
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“# Adding a School Day x|

Mote: You can only have one base day record for each

schoal day.
Base Day:
Cay's Tardy Motes etc. a
I.e, half day
=
Status: Cpen
Ik I Cancel

Last Updated: PEMNNI
Adrninistrator
5f22 2003 0:19:25

2. Type in the date of the new base day to create in MM/DD/YYYY format or use the El date button. Note:
You can only have one base day record for each school day.

3. Enter any notes in the Day's Attendance Notes... text box.
4. Save the Day's Attendance Notes by clicking the Save Day's Notes button.
5. Click OK and the new base day will be added to your calendar and will default to Open status.

Editing a Day
1. To change the status of a day, highlight the day by clicking once.

2. Click on the Change Selected Status button. A warning window will pop up.

X

wiarning: About bo change the statuz for - Tue 3/03/2002

f' Thiz can not be reverzed and will delete all clazsz day and
[ & gtudent-day records for this day az well.

Are pou sure’?

.................................

3. If you are sure about the change click Yes .
4. The Day Status will change to Closed .

Deleting a Day
1. To delete a day, highlight the day to delete .

2. Click the Delete button. and a warning box will open to remind you that this action cannot be reveresed.
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5
Warning: About bo delete day: 3/03/2002

/' Thiz can not be reversed and will delete all class day and
1 student-day recaords for thiz day az well.

Are pou sure’?

Tes Mo

3. If you are sure about the deletion, click Yes . This will delete the selected day and all the related class-day
and student-day records.
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Manage Classes

&

tl_& This the Manage Classes window, where you can view class information.

(wronageClosses =101
: L
IF ;!' This is whera you craate and manage Classes
&

Class Grade Class Mame Class Taacharis Siatus Order 1] Order 2

1 . 3 ACTIvie 8 &

3 Z = Mrs, Las Mrs, LM-. ACtye 3 2

3 3 - Mirs, Delia Mrs, Dalia Active | b

3 3 - Mre, Vanhalen Mre, Wanhalen Atve 5 B

4 4 - Mrs. Bellows Mrs. Ballows Active [ &

& S = Mrs, Goodard Mrs. Goodard Active i T

f & = Mr. Sheppard Mr. Sheppard Active B 8

7 7 - Mizz Applebes Migs Applehes ACtivE 9 9

7 T - Mi. Zimmerman M=, ZImimermisn Active a0 10

B B4 - Mr. Witherspoon Mr. Witherspoon Actrve 11 11

&b 8B = Mr. Witherspoon Mr. Witherspoon Active 12 12

AP Advancad Placsrment Stanlay Googleman Achive 13 13

Kindergartan Kindergarien - Mre, Hubbard | Mrs, Hubbard Atirve 1  §

4 | |
Manage Students | Insert I change Delets Close

Mote: you must close and reopen the main screen to seen these updates.

Class Grade, Class Name, Class Teacher(s), Status, Display Order are displayed.

To Add, Edit and Delete Classes go to Update and Edit Classes

To manage the student of a particular class, highlight the class and click the Manage Students button.

For help with Managing students go to Manage Students
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Update and Edit Classes

2
tl_& This is the Update and Edit Classes window where you can Add or Edit Classes.

(pronageClosses =101
2 —
IF } This is whera you craate and manage Classes
&

Class Grade Class Mame Class Taacharis Siatus Order 1] Order 2

3 Z = Mrs, Las Mrs, LM-. ACtye 3 2

3 3 - Mirs, Delia Mrs, Dalia Active | b

3 3 - Mre, Vanhalen Mre, Wanhalen Atve 5 B

4 4 - Mrs. Bellows Mrs. Ballows Active [ &

& S = Mrs, Goodard Mrs. Goodard Active ¥ .

f & = Mr. Sheppard Mr. Sheppard Active B 8

7 7 - Migs Applebes Migs Applehes Active o Q

7 T - Mi. Zimmerman M=, ZImimermisn Active a0 L]

B B4 - Mr. Witherspoon Mr. Witherspoon Actrve 11 11

&b 8B = Mr. Witherspoon Mr. Witherspoon Active 12 12

AP Advancad Placsrment Stanlay Googleman Achive 13 13

Kindergartan | Kindergarten - Mrs, Hubbard | Mrs, Hubbard ActivE 1 ) |

4 | |
Manage Students Insert change Delets Close

Mote: you must close and reopen the main screen to seen these updates.

Adding a Class
1. To add a class, click the Insert button and the Add Class window pops up.
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ETTE—— ol
'&:& This 5 where you create and manage Classes
> Ackding o Class ﬂ'
Class Name: |
?:j {used for selection list This is usually in the form of “Kindegarten - Mrs. Smith")
Grade: | {ie, 3, Kindegarten, 1, Special Heeds)

Class Teacher (s): |
Dusplay Crder 1. I 14  (Used to order the teacher's selection list of classes.)

Display Order 2! 14 {Used to order the administrator's drop list of dasses,)
¥ active oK Cancel I
Note: Inactwve classes are not visible when creating new attendance days,
Last Update;
i 0:00: 00 |
Manage Students Insert Change Deleta Closa |

Mote: you must close and reopen the main screen to seen these updates.

2. Type in the Class name, Grade, Class Teacher, Display Order 1 , Display Order 2 , and Status .

3. Click OK to create the class.

4. In order to see these adjustments in the drop down menus, you must close and reopen the main Daily
Attendance window.

Changing a Class
1. Double click the class to select.

2. The Changing Class window pops up.
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|4 Manage Classes =l0lx]
1}! 'l This is where you create and manage Classes
l.
> Changmoaciass x]
Class Name: [T
"’F _1' {usad for selection list This is usually in the form of “Kindegarten - Mrs, Smith")
[ ]
Grade: |1 (ie. 3, Kindegarten, 1, Special Neods)

Class Teacher (5): [Mrs_ Bansdorf

Display Order 1: 2 {Used to order the teacher's selection list of classes.)
Display Order 2: | 2 {(Used to order the administrator’s drop st of clagses.)
W Active (o] 4 Cancel I

Mote: Inactive classes are not visible when creating new attendance days.
Last Updata: ROMAMNI

Roman Yictor

E/12/2003 22:06:31

Manage Students [nzert Change pelate ] Closa
MNote: you must close and reopen the main screen to seen these updates.

3. Make changes to Class Name, Grade, Class Teacher, Display Order 1 , Display Order 2 , and Status .

4. After making adjustments, select OK .

5. In order to see these adjustments in the drop down menus, you must close and reopen the main Daily

Attendance window.

Deleting a Class

To preserve school attendace data integrity, deleting classes is not allowed . Instead set their Status to

Inactive .

To manage the students of a particular class, highlight the class and click the Manage Students button which

will open up the Manage Students window.

Go to Manage Students for more information.
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Display Order 1 in Manage Classes is used to order the teacher's selection of classes.
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SAK - DEF-DiplayOrder2
Display Order 2 in Manage Classes is used to order the administrator's drop list of classes.
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Making a class or student INACTIVE , retains the historic data for the year.
An ACTIVE class or student has new data created for each school day.
To preserve school attendace data integrity this application does not allow deletion of classes or students.

Instead you may set them to inactive.

http://www.rvpmdesigns.com/SAK/Helphtml/DEF_Status.html [6/20/2003 12:24:47 PM]



SAK - Manage Students

Manage Students

m This is the Manage Students window where you can view the members of a class.

2 Manage Students T 1, | " I_EI
55'5’:! Class: |5 ndergarten - Mrs. Hubbard
Last “First Status Student External 1D
Wllis
Bogisich | Hayel Bictive
Boyle [ Michaela Active
Frami | Wicky Hictive
Franecki | Framcisco Sotive
Graham | Ciewon Active
Mills | Danika Sctive
Moore ! willie Aetive
O'Conner | Zandrine Active
Prosacca | Junius Hetive
Sehuster | Arturo .ﬂu:ti'-n:
Stark Bo Active
Waters Conner Bctive
vafadf a2 | e lee]ma] 4] | __I_rJ

Mote: Inactive students are axcluded from attendance lists,

Toggle Selected Student Statuai Manage Student Days| 1 k& |

Insert Change | Delate | Close

Select the desired class from the dropdown menu. The display will show the student last name, first name,
status and any external ID for all members of the selected class.

To Add, Edit and Delete Classes go to Update and Edit Student
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Update and Edit Student

m This is the Update and Edit Student window where you can Add, Edit or Delete a Student.

2 Manage Students » 1, | " I_EI
mﬁela:t Class:
Last First Status Student External 1D
Wllis -4
Bogisich | Hayel Bictive
Boyle [ Michaela Active
Frami | Wicky Hictive
Franecki | Framcisco Sotive
Graham | Ciewon Active
Mills : Danika Sctive
Moore i willie Aetive
O Conmer | 2andrine Active
Prosacca | Junius Hetive
Sehuster [ Artura .ﬂu:ti'-n:
Stark | Bo .ﬂ.n:t!'-.rl,-.-
Waters | Conner Bctive
vafadf a2 | e lee]ma] 4] | __I_rJ

Mote: Inactive students are axcluded from attendance lists,

Toggle Selected Student Statuai Manage Student Days| 1 k& |

Insert Change | Delate | Close

Adding a Student
1. Click the Insert button. Alternately you can click anywhere in the student list box and right mouse click, then
choose Insert . The Adding Student window will pop up.

=10 ]

Student Class: ;=Z.|':l.i.|5-rl.'|.='|rl.e-r| - Mrs. Hubbard

Last Name: | First: |

Student Extamal 1D: |

Display Order: | i —Status®

: = :
Student Intemal ID: 178 ® Active [nactive

(] 4 I cancel

*Inactive students are not added to new class attendance lists.

2. Select the Class from the drop down menu to assign the student to a class.

3. Enter Last Name, First Name, External Student ID that is used by the school.
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4. Assign a display order for the class list.
5. Besure that Active is indicated in Status. Inactive students are not added to new class attendance lists.

6. When complete click OK .
Editing a Student

1. Highlight the student and click the Change button. Alternately you can highlight the student and right mouse
click, then choose Change . The Change Student window will pop up.

=10l x|

mEElEEt Class: |l~:indergar'ten = Mrs. Hubbard ;I
Last First Status Student Extermnal 1D
Bogisich Mayeh Schve

Bovle | Michaela Schive

Fr % Changing a Student =101 %]

Fr

Gi
i 1** SRR E R i dergarten - Mrs, Hubbard

all

o Last Name: [sayer First: {willis

2: Student External ID: I

E; Display Order: | 1 Status*

Student Internal ID: o I Active  Inactive

(]9 Cancel |

*Inactive students are not added to new class attendance lists,

valaaf a2 e feefma] 4] | ‘_I‘J

Mote: Inactive students are excleded from:attendancea hsts,

Toggle Selected Student '3tatu5| Manage Student Days

Insart Change Delate | Close

2. To move a student to a different class, from the drop down menu select the new class to which to assign the
student.

3. To change a student's name, delete the old name and type the new name in the Last Name text area.
If a student's last name changes, you may need to change the display order if you have it arranged
alphabetically.

4. To change a student's status, highlight the student and use the you can use the Toggle Student Status
button making the student inactive , or active .

Deleting a Student

Warning: This operation CANNOT BE REVERSED and will delete all student-day records and effects all
past reports! Consider making a student's Status Inactive instead of deleting. (See Editing a Student
above).

1. To Delete a student, highlight the student name.
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2. Click the Delete button. A Warning Box will pop up.
3. If you are sure you want to delete the student click Yes .
4. In order for these changes to take effect you will need to reopen or refresh the Class Attendance window.

Go to Manage Student-Days to manage Student days.
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Manage Student-Days

m This is the Manage Student-Days window where you can view past attendance records for every
day a student was active.

<x Schaol Attendance Eeeper by RYPH Deslgns - [Manasge Student-Days] - tl:i.!l
=18 =
T # This is where you can edit ar sven delete past attendance records. Tou would delete &
record hers if a student was assign to the wrong class or the student status was active and
a student-day record was automatically created and i needed to be removed.

' 52002 | Kiendergarten - Mrs, Hubl Fransck Francisco | Pressnt FENNIE FoTe i
92200 | Kindargarten - Mre. Hub| Franack Framcigca | Pressnt ROMANS o
12002 | Kndergarten - Mrs. Hub| Franacks Frameisca | Present RCMANS R
9A10/2002 | Kandargarten - Mrs. Hub| Franecks Frafcissa Préesent ROMANT Ramr
9f /3002 | Kendergarten - Mrs. Hub| Franecks Francisca Present RMAHI Romr
9132002 | Kendergarten - Mrs. Hub| Franecks Francisca Present ROMARHD Bom
/1672002 | Kindergarien - Mrs. Hub| Franecki Francisco | Present ROMANS Ram
172002 | Kindergarten - Mrs. Hub| Franecks Francisco | Present ROMANS Hom
SAI0FE002 | Kindergasten - Mrs. Hub| Franecki Francisco | Pressnt ROMANS Rom
AfFISZ002 | Kindergarten « Mrs, Hub| Franacki Francisco | Present ROMANG Romr
24002 | Kindargarten - Mrs. Hub| Franeck Framcisco | Pressnt ROMANS R
Q52002 | Kmdargarten - Mrs. Hub) Franscki Framcisca Present ROMAND Blapr
QIFTEDD2 Kmdergarten - Mrs. Hub| Franeck Framncisca Present ROMANT Ramr
9/30/2002 | Kandargarten - Mrs. Hub| Franecks Fra&ncisca Present ROMANHS Bomr
104 172002 | Kandergarten - Mrs. Mub) Franecks Francisca Present RCMART Rom
2122003 | Kendergarten - Mrs. Hub| Franecks Francisco Present ROMARD Bom
104 272002 | Kindergarten - Mrs. Hub| Franscki Francisco | Present ROMAN 3 Rom
10/ 372002 | Kindergarten - Mrs. Hub| Franecks Francisco | Present ROMANS Rom
10/ 472002 | Kindergartan = Mrs. Hub| Franecki Francisco | Present ROMANT Ramr
10/ 7/z002 | Kendergarten - Mrs. Hub| Franscks Francisco | Pressnt ROMANS Rom
10/ 82002 | Kendargarten - Mrs, Hub| Franack Frameisch | Present RXMAN 3 Borr
10/ 92002 | Eendargarten - Mre. Hub| Franadk Framcisco Prezent RMANS Earr

1041042002 | Kendargarten - Mre. Hub| Franacks Framncisca Presant ROMARS Bamr
L0/10/2002 | Kendargarten - Mrs. Hub| Franeck Francisca Present ROMANS Rom
LOF1S/2002 | Kendergarten - Mrs. Hub| Franecks Framciscd Present ROMARD Bomr
u|u|1t1|:|n||i| 1| | I|#|
unﬂh Attandance Status I [nsert | Change I Delete I Class

To Add, Edit or Delete Student-Days due to incorrect past attendance records go to Update and Edit Student
Day
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Update and Edit Student-Day

m This is the Update and Edit Student-Days window where you can edit or delete past attendance
records.

4x Schaol Attendance Eeeper by RYPH Designs - [Manasge Student-Days] tljiﬂ
=& xi
This is where you can edt or aven delete past attendance records. Tou would delete &
record here if a student mas assign to the wrong class or the student status mas actve and

a student-day record was automatically created and & nesded to be removed.

Fra

cki Fra : ROGMANI

e

9/12/2002

Kindargarten - Mrs, Hub! Fr

Hindaruen -

Mre. Hub| Framsa
911,/2002 | Kehdargarten - Mre. Hub| Franacks Frameigea | Present RMANI 2ET
91052002 | Kndargarten - Mrs. Hub) Franecks Framncisca Present ROMARI Ramr
9f &s2002 | Kendergarten - Mrs. Hub| Franecks Framnciscd Present RMAHI Bomr
97132002 | Kendergarten - Mrs. Hub| Franecks Francisca Present ROMARD Bom
91652002 | Kindergarten - Mrs. Hub| Franecki Francisco Present ROMANI Bom
AATE002 | Kindergarten = Mrs. Hub| Franecks Francisco | Present ROKMAN S Hiom
00 2002 | Kindergarten - Mrs. Hub| Franecki Francisco | Pressnt ROMANG Rom
EISZ002 | Kindergarten « Mrs. Hub| Franacki Francisco | Present ROMAN Romr
xS 2002 | Kindargarten - Mrs. Hubl Franack Francisca | Pressnt ROMANG Raomr
QIFSSE002 | Kendargarten - Mrs. Hub| Franacii Francisca | Pressnt Ri{-MANT Barr
QEEFE002 | Kmdergart=n - Mrs. Hub Franacks Framcisca Present ROMAHS Barr
/302002 | Kohdargarten - Mrs. Hub! Franecks Francisca Present ROMAN3 Bomr
10/ 1/2002 | Kndargarten - Mrs. Hubi Franecks Francisca Present RMARD Hom
51272003 | Kndergarten - Mrs. Hub| Franecks Franciscd Present ROMART Bom
104 272002 | Kindergarten - Mrs. Hub| Franecki Francisco | Present ROMANS Rom
10/ 372002  Kindergarten « Mrs. Hub| Franecks Francisco | Present ROMAN Romr
10/ 42002 | Kindergarten - Mrs, Hub Franacki Francisco | Present ROMANT R
104 7/2002 | Kindergarten < Mrs. Hub| Franacks Francisco | Present ROMAN 3 R
10/ 872002 | Kendargarten - Mrs, Hub| Franack Frameisch | Present ROMAN 3 Borr
10/ 92002 | Keidargarten - Mrd. Hub| Franask) Frameigen | Present RMANS B
LO/10/2002 | Kendergarten - Mrs. Hub| Franecks Framnciscd Present ROMANS Bamr
10/10/2002 | Kendargarten - Mrs. Hub| Fransck Francisca Present ROMANS Romr
LOF15/2002 | KEmmdergarten - Mrs. Hub| Franeck: Framcisca Present ROMAR | Ram
Illlilllrl?lllll!l ‘I I 'I"I'I
umgru Attandance Status |  nser | ghange | peete | Class

Adding Student-Day Records
Record inserts for student-days are performed only through the Daily Class Attendance window.

Editing Student-Day Records
Changes are limited to Status Changes only. Use this window to check the update audit trail for a student-day
record.
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% Changing a Student-Day =1 }J

1. * Student: Franecki Francisco
Class: Kindergarten - Mrs. Hubbard
Attendant Date: 9/ 5/2002
Attendance Status: Present

Update by: Adrministrator PEMNI
Last Updated: 1:41:10PM 5/15/2003
|Q Toaqle Attendance Status, _..] | OK Cancel

Changes to the Student-Day record on this windows is limited
to Status changes. This window is mostly used to check the
update audit trail for a student day record.

Deleting Student-Day Records

Delete a record here if a student was assigned to the wrong class or the student status was Active when it
should have been Inactive, and a student-day record was automatically created and it needs to be removed.
1. Click the Delete button.

2. A Confirm Delete window will pop up.

3. If you are sure you want to delete the student-day record, click Yes .
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Manage Class Days

foh

This is the Manage Class-Days window where a class record for each school day is displayed.

2 Manage Clazs Days
Class Name School Da Skatus Last Update Time Update | =
el O SrE0D & C 1S 2003 1:41:10PM | Adrmins
1 = Mrs. Bansdorf QF 5r2002 | Complete SAZ/2003 10:24:20PM | Roman &
2 - Mrs. Lea G 572002 | Complete EM2/2003 1024 22PH | Boman &
3 - Mrs. Delia of 52002 | Complete SAZf2003 10:16:28PM  Boman &
3 - Mrs. Vanhalen o/ 572002 | Camplete Sf1ZS2003 10:27:07PM  Reman b
4 - Mrs. Bellows of 5AF002 | Complete iz 2003 1D:25:15PM | Roman b
5 - Mrs. Goodard of 522002 | Complets SAAZF2003 10:27:11PM | Roman &
& =« Mr. Sheppard Gr 52002 | Complate EA1/2003 10:27:13PM | Boman &
7 - Miss Applebes 9/ 572002 | Complete BS12f2003 10:16:34PM | Roman &
7 - Ms. Zimmmermman of 5F2002 | Complete 5/12/2003 10:25:17PM  Boman b
34 - Mr, Witherspoon o/ 52002 | Camplets Sf1zf2003 10:25:19PM  Roman b
8B - Mr, Witherspoon 9f 5PZ002 | Complete, SMZ/2003 | 10:24:13PM | Roman b
Kmndergarten - Mrs, Hubbd 97 672002 | Complete SA12/2003 10:27:55PM | Roman &
1 = Mrs. Bansdorf G e 2002 | Completa Er2/2003 11:01:32PM | Boman &
7 - Miss Applebes 9/ 62002 | Complete ES12/2003 10:16:36PM | Roman b
8B - Mr. Witherspoomn o) 672002 | Complets 5122003 10:27:39PM | Roman
Kindergarten - Mrg, Hubbd  9/10/2002 | Complets CMZf2003 10:27:52PM | Roman &
1 - Mrs. Bansdarf 02002 | Complete 51252003 11:01:30PM | Roman &
8B - Mr, Witherspoon [ afM0/2002 | Complete Sf2/2003 10:27:46PM  Boman b
Kindergartan - Mrs, Hubbd 91172002 | Completa 8122003 | 10:27:52PM | Roman b
1 = Mrs. Bansdorf 9112002 | Complete B2 2003 11:01:30PM | Boman &
3B - Mr, Withersooon 91172002 | Complate Sfzfz003 10:27:47PM  Roman b
iaasl <17 [peim] : =|
Mote: This window is used to check the update date and status of
Clagss-Days. Class-Days are instances of "Open” school days and Close
active classes. These records are created only when the day and the
class are selected from the Class Attendance Screen.

This window is used to check the update date and status of Class-Days. Class-Days are instances of Open
School days and Active Classes . These records are created only when the day and the class are selected
from the Daily Class Attendance window.

The Daily Class Attendance creates these records.
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Network Installation

To install SAK on a network the program must be installed into a shared network folder. All users must have
accesss rights to that shared folder. Security rights required for a successful deployment are read, write, create,
delete and create folder.

The installation program creates a shortcut in the network folder that can be copied to user desktops.

Product registration is by workstation. The product's registered school name and license key needs to be typed
(or pasted) into registration window for every workstation only upon starting the program the first time,
otherwise users will get the 45 use shareware nag screen.

Suggestion: Once you receive your license, copy the license information into a text file in the shared network
folder for easy reference when creating each workstation's desktop shortcut. The license key can then be typed
(or pasted) into the registration fields.

Tip: Copy keyboard shortcut is Ctrl-C and Paste is Ctrl-V.
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About RVPM Designs

RVPMDesigns

Roman Viclor « Penni Marltorell
Software Development = Web Design

RVPM Designs is . . . primarily a custom software development house.

We develop software for PCs, Macs, multi-user Client/Server applications, handhelds, database driven web
sites as well as provide RVPM Designs clients computer graphic services such as aerial mapping and image
enhancements.

We truly enjoy working with our customers expanding the art of software development and graphics. Itis a
refreshing and challenging business.

RVPM Designs is a partnership of and
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Product Registration

When your demo version of SAK is ready to expire after 45 uses the Reminder to Register your copy of SAK
will appear on startup.

This progeam i not free, It iz an evaluation version of coprghted soltware. I you wse @ = |
bespond lhe evahestion petiod, pou as expectad bo regeeber it wath BVPM Dasmgne Flasss
chack: the progran's document aton for detals ]

BuNow | Enerkey || O

To purchase a full license of SAK click the Buy Now! button, which will bring you to the SAK licensing website
where you can purchase the appropriate number of user licenses for your school.

If you have already purchased a license and have received an email with the Registration Key, you can click
the Enter Key button. The registration window will pop up.

Registration Window

Enter Key x|

Enter the regiztration name and key below, exactly az given to

vou,
Mame:; our SchooT
Eew TFAC-74B2-DC2F-1AFE-1ERE-C467-E5EF-3

Ok I Cancel By Mol

1. Enter the Name of the School to which SAK will be Registered. This school name will show up as the header

on all reports.
2. Copy and paste the registration key code from the confirming registration email into the Key field.
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Report Preview Overview

g Report Preview Print This is where you can preview a report before you print it.

& Report Preview )\ Server i Lexmark EF22 PSZ on LesmarklaserES22 ] .
Zoom Pl e Page Pages to Print - Coples
& T S sk

H mhnn =Y i TEEn Hof 1 [AN ]
I

Full Width Preview expands the report to fill the full width of the screen

Full Height Preview expands the report to fit the full length of the screen

Zoom Pcl
|1 00 E Current Display Percentage sets the report to a zoom percentage of your choice.

44 1|D Dlr kb
Scroll through pages to print is a way to navigate forward and backward through the
pages of report.

$ Page
h 3: of 4 Print This Page, Page Number Shown print the page that is currently shown.

Pages to Print
|AII Pages to Print. All or Ranges (i.e. 1-3.5,7,12-15) is where you can set a range or
section of pages to print.

T
Print Report to Text File is where you can export the results of the report to a text file for use
with other software programs.

Printer Setup sets option for your selected printer.

Copies
1 = Number of Copies to Print sets the number of copies you want to print out.

m Exit without Printing closes the print preview window.
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Daily Single Class Attendance Report

Duir School
Class Report by Date Range
§207H003 o 572002003

Class:  Kinderganen - Mrs. Hubbard

Grade:  Kindergaren Teacherfs): Mis. Hubbard
Last First Present Absent Tarndy
Bayer Willis 1 ] 0
Bogisich Nayeli 1 0 0
Boyle Michaela 1 0 i
Frami Wicky 1 i i
Franecki Francisco 1 ] i
Graham Devon 1 1] 1]
Eills Danika 1 ] I
KMoore Willie 1 I} 0
D Conner Sandrine 1 1] i
Prosacco Junius 1 1] ]
Schuster Arturo 1 1] 1]
Stark Bo 1 i i
Waters Conner 1 1] 1]
SUMMARY
9/ %2002 1o GARZ003

Days Present: 13 100,00 %

Absent: 0 0.00 W

Tarhy: 1] 0.00 %

Attendance Total: 13 100,00 W

Complate
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